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95-250 July 17, 1995 
FOR IMMEDIATE RELEASE: 
CLAYTON TO RETIRE 
CHARLESTON -- Next to Eastern Illinois University President David Jorns, 
Maxine Clayton probably knows as much about what makes the university tick as 
any one else. 
After aU, she has spent 40 years working side by side with three presidents 
and other top administrators and developing a reputation as Eastern's person-in-
the-know in her role as administrative assistant to the president. 
"One thing about working in the president's office is that you know at least 
a little bit about what's going on all over campus and acquire a running knowledge 
of what needs to happen. You also get to meet many, many people and attend 
special events you might not otherwise have an opportunity to attend," said 
Clayton, who will retire July 31. 
A campus reception in her honor will be held from 2 to 4 p.m. Thursday, 
July 20, in the 1895 Room in the University Union. 
Clayton has known six of Eastern's seven presidents, all except Livingston 
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C. Lord, and worked for three: Dan Marvin, Stan Rives and Jorns. 
Each president has had his own way of doing things, Clayton recalled, 
pointing to Eastern's third president, Quincy Doudna, who always used green ink 
and signed his memos with a "Q." 
Clayton has had big shoes to fill as the president's assistant. Besides 
managing one of the most visible offices on campus, she updates all university 
policies that comprise a 300-plus page manual and initiates contracts for faculty 
and administrative/professional staff. 
She was Eastern's representative for the academic personnel functions on a 
system-wide task force that designed, tested and implemented comprehensive 
software programs that have enabled the university to better manage its personal 
services activities. She also is a member of the President's Council. 
"Thank goodness for computers," said Clayton, who remembers when 
offices were equipped with manual typewriters. "I got my first computer in 1986, 
and I must say it has had more influence on the way I do my job than anything 
else." 
Her strong work ethic earned her the Livingston C. Lord Distinguished 
Service Award, the university's most prestigious honor, and the Civil Ser-
vice/Service Award. She also is among Eastern's Centennial 100, a distinguished 
group of individuals who have contributed to the life of the institution in its first 
100 years. 
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Clayton's long association with Eastern began more than 50 years ago when 
she attended grade school and high school at what was then Eastern Illinois State 
College. 
In 1951, Clayton enrolled in college courses at Eastern. James Giffin, 
founder of the business college, and Harris Phipps, for whom the Phipps 
lecture hall in the Physical Science Building is named, were among her teachers. 
Marilyn Oglesby, a recently retired member of Eastern's management and market-
ing faculty, was a classmate. 
Clayton attended Eastern for one year, but left to marry and raise a family. 
She returned to the university in 1955, not as a student, but as secretary to then 
director of placement, William Zeigel, with whom she worked 14 years. 
She worked for Glenn Williams, vice president for student affairs, for 13 
years before moving to the president's office in 1983, where she advanced fror:n 
secretary to administrative assistant. 
"I particularly enjoyed working for Drs. Zeigel and Williams because of the 
contact I had with students. There were few students, particularly seniors visiting 
the pl~cement office, whom I didn't know by name," Clayton said. 
"I came to work at Eastern with the intention df getting our family ahead 
financially, and I am still here 40 years later," she laughed. 
Although she is looking forward to retirement, she said she always will have 
fond memories of Eastern, such as the traditional homecoming dances featuring 
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performances by the big bands and Bill Cosby, Red Skelton and Bob Hope. 
She plans to remain in Charleston, which has been home for more than 50 
years. 
She will stay involved in the Night Unit of the Homemakers Extension 
Association and the Wesley United Methodist Church. 
The proud grandmother of three also likes to golf, make crafts, read novels, 
knit and crochet. 
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